Your name and address
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Dear Tenant,
Re: Rent Increase
I called today as we have noticed you have not increased the rent you pay to the new amount.  You were recently sent a formal notification of the rent increase.  

If you claim housing benefit:
Please inform the council of the increased rent by filling out a “change in circumstances” form.

If you are a private tenant:
Please can you pay the increased amount in future and clear the current arrears that have accumulated since.
If you have any questions please contact the office or call/text…….
Yours faithfully,
[image: image1.png][image: image2.png]